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I Google Account

* You must have a Google
account to access Google
Drive and Google Slides

* If you have Gmail you
already have a Google
account.

* You do not need to have
Gmail to setup a Google
account




How to
Create a

Google
Account

Create your own account by going to
the following address:

https://accounts.google.com/signup

Google

Create your Google Account

First name
Last name

Username @gmail.com

You can use letters, numbers & periods

Use my current email address instead

Password Confirm
One account. All of Google
Use 8 or more characters with a mix of letters, numbers & .

working for you.

symbols

[(] show password

Sign in instead

Skip this page if you already have an account


https://accounts.google.com/signup/v2/webcreateaccount?flowName=GlifWebSignIn&flowEntry=SignUp

I How to access your Google Account

 If you use Gmail, you already have a Google Account. With a Google
Account, you have access to free Google products like Drive, Docs,

Calendar, and more.

« Sign in page for Google Accounts: www.myaccount.google.com

Google


http://www.myaccount.google.com/
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I Open Google Slides

Click New

»

L Drive

@ My Drive

Shared with me

De

Recent
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Storage
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Buy storage

Click Google Slides
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Creating a Blank Slide

« To start with a blank slide,
click Slide

« Scroll down to Apply
Layout

« Click Blank

Untitled presentation %

File Edit View Insert Format| Slide |Arrange Tools Add-ons Help

Last edit was seconds ago

@~ K New slide Ctrl+M :kground Layoutv Theme  Transition
Duplicate slide 3 4 5 6 7
Delete slide
Skip slide
Change background
- Apply Iayo Ut Click to add title Click to add title
@ Transition
Title slide Section header Title and body
@ .
Edit master S tmae i ose p—
Change theme
< Title and two columns Title only One column tex
Click to add title Clickto add tte
wn

Main point

xX%
Click to add speaker notes s

- Big number

description

Caption



What to add to your slide

Background Text

J J




I Add background

Click Background Choose Color or Image

Untitled presentation ¥ &)

Background
File Edit View Insert Format Slide Arrange Tools Add-ons Help La

e BT A AEE YN P ()

Choose image

1 2 3 4

Reset to theme

Add to theme




Background Options

Color

Background

Image Chooseim; _ >oid  Gradient

L\ Transparent

Reset to theme e ....
o0 000000

Add to theme

THEME ¢

-0 T006°0

CUSTOM

Images

Insert background image

UPLOAD CAMERA BY URL PHOTOS

correct button.

Choose how you
background images.

GOOGLE DRIVE GOOGLE IMAGE SEARCH

BROWSE
or drag a file here



I Google image search

* Type in the search box and hit

return.

UPLOAD CAMERA BY URL PHOTOS GOOGLE DRIVE GOOGLE IMAGE SEARCH

i |
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Add images...different ways to do it

Add image from Icon or Insert on menu. Use whichever is easier.

round % &

A Untitled presentation % )
File Edit View Format Slide Arrange T

File Edit View Insert Format Slide Arrange Tools Add-ons

+ v~ = @~ K .‘Q_] \ v Backgrou

SN -] (&) Image >

. Text box

1 4 Upload from computer <) Audio
Q, Search the web B Video

Oy Shape >

2 Drive Table >

[1] Chart >

2% Photos
= Diagram
GD By URL
A Word art

& Camera

\, Line >




I Images

* Once you have inserted your
picture resize it by dragging.a
corner in or out. This will not
distort the image.

* If you drag the center side or
top squares you will distort the
Iimage.

« Move the image by clicking,
holding and dragging to where
you want it

13



Adding a Text Box

e« Use either Insert or the Text Box icon to
add text.

JdE~Q N~ & /& = = ail v - 27 + BI UAZ» oo@ =
« Type in your text in the box
« Change the font, size, color, etc...

« Drag text box to wherever you want it

» Firebirds background ¢ &

File Edit ViewFormat Slide Arrange Tools A
Feem @ T Q- kIZI'Q_]\v




Saving your slide for Zoom

Untitled presentation ¥ B &
Edit View Insert Format Slide Arrange Tools Add-ons Help

Share I B~ QO \ ~ Background =~ Layout~

New >

Open #0 F
Import slides }

E. =g

|

E

i

Make a copy >

Email >

Microsoft PowerPoint (.pptx)
Version history g ODP Document (.odp)

PDF D t (.pd

Rename ocument (.pdf)

Move Plain Text (.txt)

JPEG image (.jpg, current slide
4% Add shortcut to Drive 2= 18 )

& Move to trash PNG image (.png, current slide)

Scalable Vector Graphics (.svg, current slide)

Publish to the web

Document details

« Zoom recommends that you save your
image as a PNG image to upload and use
it as a virtual background.

* | keep all my zoom backgrounds in a
separate file in my documents folder.
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Create difterent backgrounds

Make different You will find that Upload different
backgrounds and different colors versions of your
save them as PNG and textures will slides to Zoom so
files. change how things you can try them.

look in Zoom.
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I Sample backgrounds

ook.com/groups/virginiafirebirds
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Upload Google Slide to Zoom

Open Zoom account and click Scroll to Background and Filters
Settings icon Settings and click

[ SN ) h o o Q search

Home Chat Meetings Contacts

Settings

Use dual monitors (9
Enter full screen when starting or joining a meeting
Always show meeting controls (D

() Copy invite link when starting a meeting

911 AM

Ask me to confirm when | leave a meeting

Show my meeting duration

Add Zoom to macOS menu bar

Wednesday, December 9, 2020

New Meeting v Join

D Stop my video and audio when my display is off or screen saver begins

Remind me 5 minutes before my upcoming meetings

Theme
3K u Statistics
19 No upcoming meetings today =
G Feedback =

O Light () Dpark (O Use System Setting
Schedule Share Screen Keyboard Shortcuts

Accessibility Reaction Skin Tone

E s b b b

View More Settings (3 1 8




I Upload Google Slide to Zoom

General
.| Video

‘8% Audio

Keyboard Shortcuts

Accessibility

Settings

Virtual Backgrounds Video Filters

Add Image

Add Video

S

 Click the Plus sign and then
click Add Image.

ollow the prompts to choose
the folder where you saved your
slides, and then click on file.

* It will now be in your Virtual
Backgrounds and you may
change the backgrounds at any
time just by clicking the picture..
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Change Virtual Background while in
a Zoom meeting

« While in a meeting, click the
arrow next to the Video
button in the bottom left of

yO ur screen. Select a Camera (< 3N to switch)

N FaceTime HD Camera (Built-in)

+ Select Choose Virtual - EpocCam
BaCkground and fO”OW the Choose Virtual Background...

p rom ptS Choose Video Filter...

Video Settings...

% &2~

Stop Video Security Participants
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Things to think
about

* Where you place images and
text is important. You want
people to see them when you
are in the picture.

« Choose backgrounds that will
compliment you and be easy
on the viewer.

* If you download an image off O
the web, make sure it is public
domain. Do not use O
copywritten images unless O

you pay for them.
o O
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Other ways
to use

Google
Slides



Slides for Social Media...common sizes

« CHANGE PAGE SET UP TO PIXELS

* Facebook banner: 1702 x 720

* Instagram: 1080 x 1080

 Twitter: 1500 X 500

« Zoom backgrounds: 1920 x 1080 (16:9 aspect ratio)

« Slides are automatically created in this size




I Create a custom Page Setup in Google Slides

Untitled presentation ¥

@Edit View Insert Format ¢

Share i
New >
Open 0
L Import slides
Make a copy > Pana catiin Page setUP
) Standard 4:3
Email >
. Custom ~
Download > Widescreen 16:9
Version history >

Widescreen 16:10

Rename

Move

#% | Add shortcut to Drive

Cancel

B | Move to trash

Publish to the web

Document details

Language

J Page setup
24




Now go have fun ana

be creative
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Kathryn Lagassey

If you you have any questions,

| can be reached at:

* kathrynlagassey@gmail.com

* Facebook at:
https://www.facebook.com/
kathryn.lagassey
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